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RECORDS, REPORTS, AND SCHEDULES CHECKLIST 

A. PERMIT VERIFICATION 

NIA INSPECTION OBSERVATION CONTAINED IN F'ERMIT 

1. Correct name and mailing address of permittee. 

2. Facility is as described in permit. 

x· 3. Notification has been given to EPA, State or new. a,fferent. ,ncreased c,s.:""arges 

!x 4. Accurate records of influent volume are mainta1nea. wnen aporo::iriate. 
I/ 

5. Number and location or discharge 001nts are as aescribea 1n the oer:n,t. 

6. Name and location of receiv,ng waters are cor~ect 

7 ..i.11 d1scnarges are oer~:tted. 

8. RECORDKEEPING AND REPORTING E'l~LUATIOl'J 

X .~:-:ORQS ~,\C ,:::iE;:C8TS ..:..?: :'l,1,.:.1NTJ.1NEJ ..:.:3 :::= "", ·q::,; Q"/ :ii=:::.,.1,~ ' _,__1 "-- - -· .. , 

I 1 ..i.11 recurred 1niormat1on ,s avarlaote. como1ere arc ,::..irrent: 3rc 

2. Information 1s maintained for reau1red period. 

3. Analytical results are consistent with the data reoorted on the IMR's. 

4. Sampling and Analysis Data are adequate and include: 

a. Oates. times. location of sampling 

b. Name of individual performing sampling . 

c. Analytical methods and techniques 

d. Results of analysis 

e. Oates of analys,s 

f. Name of person performing analysis 

g. Instantaneous flow at grab sample stations 

5. Monitoring records are adequate and include 

a. Flow, pH. 0.0 .. etc. as required by permit 

b. Monitoring charts 

6. Laboratory equipment calibration and maintenance records are adequate. 

7. Plant Records are adequate• and include 

a. O&M Manual 

b. "As-built''engineering drawings 

c. Schedules and dates of equipment maintenance and repairs 

d. Equipment supplies manual 

e. Equipment data cards 
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RECORD::;, REPORTS, ANO SCHEOULcS CHECKLIST 

,,,--, B. Recordkeeping and Reporting Evaluation (continued) -. 
N1 

'\ 

YES Not.· a. Pretreatment records are adequate and included: 
I 

'l/ a. Industrial Waste Ordinanace (or equ,velant documents) 
\ 
I b. Inventory of industrial waste contributors. 1nc!ud1ng: I 
I 

' I 

I , . Compliance recorcs I 

I 
I 

I 2. User c:-1arge ,nfcrr.iat1on i 
I I 

I 

9. S?CC prooer!v comole~ec wr-:eri reGL.;1rea. I 

I ' 

, I 
'v 

'J 3est .\1ana<;e~~:': ?~Jc::c:S ::,•csra~ 3'J.3 1 :3~ ":' -~-.. -~c~:rec!. 
I 

I 

C. Compliance Schedule Statcis Me•,iew 

I iy 7~E P:~1\1llT:: S ··.'==~:,\i(: Tl-E CO~:l?!.., . .:.1\tC: SC:-=:,:...i!..= I 
• I I 

I 
I 

i The perm1tee ,'1as octa,ned necessary accrovals :o ::Jeg,n consuuct,on I \ 

2. Financing arrangements are completed. 

I 
3. Contracts for engineering services has been executed. 

I 

I 4. Design plans and specifications have been completed. 

5. Construction has begun. 

I 
6. Construction ,s on schedule. 

i 7. Equipment acquis1t1on is on schedule. 
I 

I 

\ 
a. Construction has been completed. 

\ 9. Start-up has begun. 

~ \ 10. The permittee has requested an extension of time. 

\_\y 11. The permittee has met compliance schedule. 
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RECORL.:>, REPORTS, AND SCHEDULES CHECKLIST 
0. POTW Pretreatment Requires Review 

r-

ves NO IN ✓; THE FACILITY IS SUBJECT TO PRETREATMENT REQUIREMENTS 

"-"" , . Status of POTW Pretreatment Program 

a. The POTW P:-etreatment Program has been approved by EPA. 
(If not. 1s aporoval In progress? l 

b. The ?Orvv 1s In comoliance with the Pretreatment Program Compliance Scr.ec1..1e. j 
rlf '10t. what 1s :ue. and intent of the POTW to remedy! 

I 2. Status of Comoliance w1tn Categorical Pretreatment Standaras. I 

I 3. :-1ow many industrial users of the POT°'N are sub1ect to Federal or State i 
?retreatment Stanoards 1 I 

I I = ~re :~ese 1ndus::r1es aware 'Jf ,he,r resoons,oili;:v to ,:omc1v w1t:i I 

I 
a~ol1caoIe s::andar~s? I 

I i 
...;a,,e tJ2se:1ne ~cr.,ror 1r.~ -e:or~s ,.:103 1 21 been s1~b~1t:eo 'or '.'"'e5e - I 

I I - rcus,•·-:s 
i -: f : 

i I I -:,.-e .:3:ag.Jr:c31 1 ria~s::-- es ,r. ::cr.ccr.,:;i:an~e !~r .:.\!~ ;a;:c:-:s, subr1::-2-,..: I 

i \ I ::;;:ol1ance scneou1es? I ! 
I i ! ,...;.c,·, -nany cacegorIca1 ,ncusmes on compliance sc:~eouies are meec1r.9 ::-:e .1 

I sc~edule deadlines? 

d. if compliance deadlines has passed. have all industries submitted 90 day 
compliance reports? 

e. Are all categorical industries submitting the required semiannual report? 

f. Are all new industrial discharges 1n compliance with new source 
pretreatment standards? --

g. Has the POT'N submitted its annual pretreatment report? 

h Has the POTW taken enforcement action against noncomplving industrial users? 

/\ 
I. Is the POTW conducting 1nspect1ons of industrial contributors? 

\ I 
3. Are the industrial users sub1ect to Proh1b1ted Limits (403.Si and local limits more V 

stringent tha EPA in compliance? 
(If not . explain why, including need for revision limits.) 
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, ..-\CILJTY SITE REVIEW CHE\...~LJST -Y!S NO NIA 1. Standby power or other equivalant provision ,s provided. 

\. .... ,/ 
2. Adequate alarm system for power or equipment failures is available. 

3. POTW handles and disposes of sludge according to applicable Federal. State. 
and local regulators. . 

4. All treatment units. other than back•OJP units. are ,n service. 

... :>rocecures for facll,ty ooeratIon and maintenance :x,st . i ..,_ 
: 

I 6 Organ,zar,on plan (chart) for operation anc 'Tla1menance ,s orov1ded. I 
I 

I I I Operating sc:ieaules are estaolishea. 
' 

I 

I a. I ::mergencv 01an for treatment control ,s estao,,s:ied. i 
I 

' I I 
I 

! I ? ·:oerat:rg ::'ar.age~ert =or,trol coc:.Jrrerits ~r~ -:: . .r-~'1! arc li'Cl'....Ce 
I 

I 

I I a. Operat;ng report I 
b. Work schedule I 
c. Activity repon {time cards) I 

1 O. Maintenance record system exists and includes: 

a. As-built drawings 

I 

i 
b. Shop drawings 

I 

c. Construction specifications 

d. Maintenance history 
I 

' e. Maintenance costs 
' 

l 1 . Adequate number of qualified operators are on hand. 

12. Established procedures are available for training new operators. 

l 3. Adequate spare pans and supplies inventory and ma1or eQuIpment 
specifications are maintained. 

14. Instruction files are kept for operation and maintenance of each item 
of ma1or equipment. 

'.' ! l 5. Operation and maintenance manual is available. 

~ 16. Regulatory agency was notified of bypassing. 
(Dates l 
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~CILJTY SITE REVIEW CHE'" ~LIST 
I 

ves NO NIA 17. Hydraulic and/or organic overloads are experienced. 
\__,, .. 

Reason for overtoads 

I 
I 
I 

i 
I 

18 Uo-to-cate -:au1pment ·eoa1r recorcs 3re ~a,nta1nec: I 

! 
' 

! 
I ·o Ja!-aa rai;s snow O'.Jt 0f service ecu1o~ent. 

I'· 
,_ 

\ 21J =lout;ne ana orevent:ve ma1nte'1ance ar-: sc~ac:.;:ec :t=r~or:;ii:-c: 
J 

I ~n ::r--e 
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PERMl1, cE SAMPLJNG IN$PECTJ01~ CHECKLJST 
A. Permittae Sampling Evaluation 

~ NO NIA , . Samplings are taken at sites specified in permit. 

';< 
I 2. Locations are adequate for representative samples. 

X 3. Flow proportioned samples are obtained where required by permit. 

~ 4. Sampling and analy~iS :ompleted on parameters spec:fied by permit. 
' 

I)< o. Sampling ar.d analvs,s done ,n frequencv specified by permit. 

6. Perm,nee ;s using methcd of samcle collection required ~v permit I 
I 

9ecu1rec :\tlet:ioa: Ce ::pu] : 4 r_. 

I I 
1~ .-.-::. ~-e~1;cc :e:r.g :..J:5e-: .s 

, G•ab ! 
I i I 
I ,·.~ar.:..a1 ~::.:.-:s,::-
I I 

' ' I 

i 
I 

.:..'"':c:-:-,3:.: .:~.~:as,:e ; 

I I 

I X 7 Samo1e collec::on procec::.Jres are adequate: 

)< a. Samples refrigerated during compositing 

\ b. Proper preservation technique used 

~/ C. Container and sample holding times before analyses conform 
with 40 CFR 136.3 

X 8. Monitorina and anaiyses are performed more often thar. ·equ1rea ov 
permit. If so. resuitS reported in permittee·s self-monitoring reoort. 

✓ 

B. Sampling Inspection Procedures and Observations 

,X , . Grab samples obtained 

y 2. Composite sample obtained 
Composite frequencv Preservation 

X 3. Sample refrigerated during compositing. 

✓;x 4. Flow proportioned sample obtained. 

:x 5. Sample obtained from facility sampling device. 

IX 6. Sample representative of volume and nature of discharge. 

X 7. Sample split with permitee. 

~ 8. Chain of custody procedures employed. 
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FLOW MEASUREMEN, 
A. Flow Measurement Inspection Checklist-General 

--1YES 
\ 

NO N,A 1. Primary flow measurement device is properly installed and maintained. 

'\ 2. Flow records are properly kept. 
i 

~ 3. Sharp drops or increases in flow value are accounted for 

XI .! ~cr· ... al flow discharge Is neasured . -

'j ~- 1r.fluem flow Is measured before all return l,nes 

~ C. =ffluent •low is measured 3fter all IInes. I . I / 

./ Sec::::r.carv Irsm ... mems (totalizers. recoraers. etc., Jre Jrooeriv ooerarec 
I :H~c '71a1r:ra1r:ed I 
! 

I~ I - Soare ::ar:s are stcc:-<ed. 

./ 

8. Flow Measurement Inspection Chec:<:ist-F!umes 

i 
; ;·cw ntering 'iume appears reasonaolv wetl :;:s:r:c ... ,ed across the channe1 anc 

free of t"'rbulence. boils. or other distortions. 

... Cross-section velocities at entrance are relatively uniform . "-· 

3. Flume 1s c!ean and is free of debris or deposits. 

4. All aimensions of flume are accurate. 

S. Side walls of flume are vertical and smoot~ 

6. Sides of flume throat are vertical ana oaraile1 

7 Flume :iead Is t:e1ng !Tleasurect at proper :ocar1on 

8. Measurement of flume head 1s zeroed to flume crest. 

9. Flume is of proper size to measure range of existing flow. 

10. Flume is operating under free-flow conditions over existing range of flows. 
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FLOW MEASUREMEN', 
C. Flow Measurment Inspection Checklist • Weirs •. ;; ~-1'/~ • "' '0, ~'if%' 1 . What type of weir is being used? re I/ - ;t..,1ic- l_ ~Jj;( r,,:, :r 

" 

I 
YES NO ~/~/ 2. The weir is exactly level. 

I rx 3. The weir plate is plumb and its top edges are sharp and clean. 

4 There IS free access for air ~elow the' naf c°t: ¢ ~e reir '.a/4. -1/, k,__ /',:;v<. e / u.,.,, ,;,,y 

X] 5. Upstream cnannel of weir Is stra1gnt for at ieast four times the deptfl of water level. 
and free from dis~urb1ng influences. 

:X 6. 7he stilling basin of t:ie we,r ,s of sufficient size and clear of debris. (r .. r Jr:, ) 
I I IX 7 Head :-r.easura~er.ts 3re ;:,rocerlv made :iv fac:lir·, personnel. 
I 

I I 

IX I 8 0 ~')per flow :ables a~~ ... sec :iv fac1litv oersonrel. 
! 

D. Flow Measurement Inspection Chec!<list - Other Flow Devices 

t t 

i, ,j j Tvpe of flowmeter used: 
~-

~--·-<~~ [{\: ?:~i.~'//,_: 2. What are the most common problems that the operator has had With the flowmeter' ,-.,,,, ,. 

1/,.,:,} ,;- tt; ~/'~·/' i~//.~ ~$ ;;~/,i v."Yi% t~f 
~:/;✓,._:~;_; ;/;;>~> .,,,):-:;,,_,_;-; 
"._ .:-:·. ,,,, //'//, 

~fi w1-i• 
~, ,'.j/,,, 

0jj?:? ✓:r'/ 

'%, wt~ -i-%f ~~~}(;!~ 0(-'(~ 
'. 

~- ::t ,· 1// 3. Measure Wastewater flow: mgd; Recorded flow: mgd; Error __ 01o ~ ,, , ,/ 
C 

., 

i-Jfr 
1/ • ,., 

f"'·:,, ~;,~ ;,,- , ·. 4, Design flow: mgd. 

~ Flow totalizer is properly cal 1brated. ...,, 

• ,~ 

wk tW/,? .tfi1; 6. Frequency of routine inspection by proper operator: /day. 

~ • • 7. Frequency of maintenance inspections by plant personnel: /year. 

• ?~ W/0}, 
ffl ~ 8. Frequency of flowmeter calibration: /month. 

~~/, 

9. Flow measurement equipment adequate to handle expected ranges of flow rates. 

10. Venturi meter is properly installed and calibrated. 

11. Electromagnet flowmeter is property calibrated. 
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LABOF .TORY QUALITY ASSURAl\ .: CHECKLIST 
A. General 

ves 1. Written laboratory QualitV assurance manual is available. 

8. Laboratory Procedures 

1 . EPA approvea analytical testing procedures are used. 

2. If alternative analytical procedures are used. proper approval has been ootained. 

I 3. Calibration and maintenance of instruments and equipment 1s satisfactory 

I • Quality control procedures are used . ... 
5 Qualitv control procedures are adeQuate. 

6 1Ju::;11cate samole are 3nalvzed '~ of time 

' I ' ~ Soi,.;~::: samp1es are .JSed 'o of time. I 
I I 
a. Commercial :aboratory 1s wsea: 

Name: 
I Address: 
\ Contact: 
I 
: Phone: i 

--~ 

C. Laboratory Facilities and Equipment 

: 1 . Proper grade distilled water ,s available for spec,f,c analysis. 
' 

2. Dry. uncontaminated compressed air is available 

I 

3. Fume hood has enough ventilation capacity. 
' 

4. The laboratory has sufficient lighting. 

5. Adequate electrical sources are available. 

6. Instruments/ eQuipment are in good condition. 

7. Written requirements for daily operation of ,nstrumencs are available. 

10 



YES NO 

I 
I 

' 

LABORATORY llUALJTY ASSURANCE CHE""KLJST (continued) 
C. Laboratory Facilities and Equipment (continued) 

~-A 8. Standards are available to perform daily check procedures. 
) 

r-

/ 9. Written trouble-shooting procedures for instruments are available. 

10. Schedule for required maintenance exists. 

11. Proper volumetric glassware is used. 

1 2. Glassware is properly cleaned: 

1 3. Standard reagents and solvents are properly stored. 

:4 Working standards are frequently checked. 

I ~ 5 Standards are discarded after shelf life has ex;::1red. 

' : 6. 3acx.grour.d reagents and solvents run with every series of samp1es 

17. Written prcedures exist tor cleanup. hazardous response methods. ana 
applications of correction methods for reagents and solvents. 

18. Gas cylinders are replaced at 100-200 psi. 

0. Laboratory's Precision. Accuracy. and Control Procedures 

1 . A minimum of seven replicates is analyzed for each type of control check and this 
information is on recordo 

2. Plotted precision and accuracy control charts are used to determine whether valid. 
questionable. or invalid data are being generated from day to day. 

3. Control samples are introduced into the train of actual samples to ensure that 

I j valid data is being generated. 

~~ 4 The precision and accuracy of the analyses are good. 

11 
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. 
YES NO 

LASORATOR\ ..lUALJTY ASSURANCE CHL.~KLIST (continued) 
E. Cata Handling and Re~orting 

-

NI' , . Round-off rules are uniformly applied. 

- ; 2. Significant figures are established for each analysis. 

3. Provision for cross-checking calculations is used. 

4. Correct formulas are used to reduce to simplest factors for quick. correct calculations. 

5. Control chart approach and statistical calculations for quality assurance and report are 
available and followed. 

6. Report forms have been developed to provide complete data documentation and 
permanent records and to facilitate cata processing. 

7. Data are reported 1n proper form and ;.JnHs. 

a. Laboratory records are kept readily available to regulatorv agency for 
required period of time 

9. Laboratory noteooc,( -Jr or-=cr:nted aata 7Qr:;is ar-= ce•c-;-iar,e"t:·, oc ... nc :,J or0v1ce 
good documenrar,on 

10. Efficient filing system exists enabling prompt cnanneting of report copies. 

F. Laboratory Personnel 

, . The analyst has appropriate training 

2. The analyst follows the specified procedures 
' 
\\/ 3. The analyst 1s skilled ,n performing analyses 
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